
TIME MANAGEMENT FOR LEADERS

‘Get focused, reduce your stress 
& reap the rewards’

TOPICS INCLUDE:
Finding Focus

Establishing Key Value Activities

What’s Important Vs What’s Urgent

Time To Get Some Attitude

Creating More With Less  
- The 80/20 Principle

Concentrating On Low Effort/High  
Reward Activities

Learning To Say NO!

Steps For Effective Self/Life Balance



#

Registration Form - TIME MANAGEMENT FOR LEADERS

NAME:

ORGANISATION:	 POSITION:

ADDRESS:	 POSTCODE:

PHONE NUMBER:	 FAX NUMBER:

EMAIL ADDRESS:

(For multiple bookings please attach a separate sheet)

TOTAL INVESTMENT:  $ _________________     PAYMENT:      VISA      MASTERCARD      CHEQUE/MONEY ORDER      (Please make cheques payable to Proteus)

NAME ON CARD:	 SIGNATURE:

CARD NUMBER:  
   

	    EXPIRY DATE: ___________ /___________

Registrations should be sent to:

Proteus – Head Office: PO Box 4100, Doncaster Heights, VIC 3109    Phone: 1300 219 903    Fax: (03) 9848 0511 
info@proteuscentre.com    www.proteuscentre.com    (ABN 30 092 276 358)

PROGRAM OBJECTIVE
Time Management for Leaders is a set of practical skills that help you to use your time in the most effective and 
productive way possible.

It is easy to waste time trying to manage it, and busyness does not always equate to effectiveness!

Time is constant and irreversible, nothing can be substituted for time and once wasted it can never be regained. 
Therefore, it is impossible to manage time, we can however manage what we do with our time by making a shift in 
attitude and concentrating more on results, and less on activity.

What successful people do is analyse how they spend their time and implement practical strategies to use it  
more effectively.  

This one-day workshop delivers a variety of proven efficiency tools and management strategies that will assist you  
to gain full control of your day whilst setting and accomplishing goals beyond what you thought possible. To get 
more out of your day with less overall effort, join us for Time Management For Leaders.

DATES:  Melbourne: Monday 21st June

VENUES:  Stamford Plaza Melbourne

INVESTMENT:	 $595.00 per person (includes: workbook, lunch, refreshments & GST)
	 Discount of $50.00pp applies for 3 or more people

TIMES:  9.30am - 3.30pm

CANCELLATION POLICY:
All cancellations/transfers must be received in writing.  Refunds will not be given unless at least 30 working days  notice prior to the event is provided. No refunds will 
be given after this date. A 10% (of total cost) administration fee will be deducted for all cancellations. If you are unable to participate, a substitute participant (transfer) 
is welcome if written notice is given prior to the event. The Proteus Leadership Centres reserves the right to change the facilitators/speakers, the advertised price or the 
venue and will provide notice to participants before the event.


